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Making the Most of 

Beyond Basic Skills 

: 



SESSION TOPICS 

• Longitudinal Data Collection 

• Data Dictionary Edits via Excel 

• Data Import Tool 

• Data Exports, Reports, and Stats 

• User Rights & Roles, Data Access Groups 

Making the Most of REDCap: 
Beyond Basic Skills 



FUTURE SESSION 

• March 2nd 

 

• https://cri.uchicago.edu/seminar-series/ 

 

Making the Most of REDCap: 

All About Surveys 



NEED HELP? 

 

 

 

 

 

 

 

Help Sources 

1 

2 

3 
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https://cri.uchicago.edu/redcap 

 

 

 

redcap@rt.cri.chicago.edu 

 

https://cri.uchicago.edu/redcap
mailto:redcap@rt.cri.chicago.edu


Longitudinal 

Data Collection 



What is longitudinal data collection? 
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What is longitudinal data collection? 
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How to enable longitudinal data collection? 

1 

enable 

setting 

2 

define 

events 

3 

assign 

forms 



Data 

Dictionary 

Edits via Excel 



Editing your Instruments: Two Methods 

REDCap 

alone 

REDCap 

& Excel 



Editing your Instruments: Data Dictionary 



Steps for Data Import Tool 

DOWNLOAD 
the Data 

Dictionary 

EDIT 
the Data 

Dictionary 

UPLOAD 
the Data 

Dictionary 



Caution! 

Uploading a new data 
dictionary replaces the old one. 
It does not append to the 
current one. Always upload the 
old dictionary with your changes 
– not just your changes. 

Data dictionary version history is 
available for projects in 
Production Mode, but it is not 
available for projects in 
Development Mode. 



Reasons for Updating via Data Dictionary 

Copy several instruments at once. 

Apply branching logic to many fields. 

Make mass changes to all fields for: 

     * Field Notes 

     * Text Validation 

     * Identifiers 

     * Required Fields 

     * Custom Alignment 

1 

2 

3 



Editing your Instruments: Online Designer 

copy 

instrument 



Data 

Import Tool 



Data Collection Types 

online 

data 

entry 

Excel 

data 

import 



Data Import Tool 



Steps for Data Import Tool 

DOWNLOAD 
the Data 

Import 
Template 

MAP your 

data to the 

Import 
Template 

UPLOAD the 

Data Import 

Template 



Caution! 

Don’t change the variable names on the 
template. They must match the project's 
variable names. 

For all 'dropdown' or 'radio' or ‘checkbox’ 
fields, upload the numerical value (rather 
than the text value). 

Empty rows or columns can be deleted 
before importing the file to reduce the upload 
processing time. 

You can import a few variables at a time. The 
entire template doesn’t need to be imported 
all at once. 



Data 

Exports, 

Reports, 

and Stats 



Data Exports, Reports, and Stats Page 

how-to 

video 
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Other Export Options 

1 

2 



User Rights 



User Rights 

new 

users 

current

users 



User Roles 

new 

roles 



Data Access Groups 

data 

access 

groups 



User Rights Best Practice Training Manual 

PDF 

http://cri.uchicago.edu/redcap-training/ 



Thank you. 


