
ADVANCED SURVEY FEATURES 

 

• Survey Stop Action 

• Survey Notifications 

• Action Tags 

• Automated Survey Invitations 

• Survey Queue 

• Survey Logins 



Survey Stop Action 

Stop Actions prompt the participant to end the survey when certain 

field choices are selected.  Only selection fields have this option. 

 

 

 

 

 

 

 

 

 
 

 

 

 
Click the Stop Sign and select the choices for ending the survey. 



Survey Notifications 

1. Go to Online Designer and click on Survey Notifications. 

 

 

 

 

 

 

2. Select the survey and select the email address. 

 

 

 
 

 

 

 
 

 (*To stop, unselect the email address.) 



Action Tags 

Action Tags are special terms that begin with the '@' sign that can 

be placed inside a field's Field Annotation. For example, to hide a 

field on a survey, use @HIDDEN-SURVEY in the field's Field Annotation 

text box. The field will be hidden on the survey, but visible when 

viewing the survey as a data entry form. 



Automated Survey Invitations 

ASIs are similar to composing email invitations, but instead the invites 

are sent automatically when either: 

• An earlier survey is completed -or- 

• A condition is met 

 

Go to the Online Designer and click Automated Invitations under 

Survey-related options to the right of the surveys to be automated. 

 



Automated Survey Invitations 
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Survey Queues 

The Survey Queue is a survey packaging option. 

It allows for chaining together multiple surveys using optional logic. 

Go to the Online Designer and click on Survey Queue. 

 



Survey Queues 



Survey Logins 

The Survey Login requires participants to log into the survey before 

viewing it and completing it. 

Go to the Online Designer and click on Survey Login. 

 



Survey Logins 



SURVEY USER RIGHTS 

 

• Survey Managers 

• Edit Survey Responses 



User Rights for Managing Surveys 

In order for the study team to be 

able to manage surveys (add 

participants, send emails, etc), 

assign them the user right called 
Manage Survey Participants. 

 



User Rights for Editing Surveys 

 

In order to edit survey responses or delete surveys, assign          

the user rights called Edit Survey Responses. 



Last Thoughts… 

 It takes three steps to enable surveys: 

Enable the survey feature 

 (under Project Setup) 

Enable the survey 

 (under Online Designer) 

Set your Survey Settings 

 

After enabling surveys, there are two 

pages to help you manage them: 

Online Designer 

 (to edit survey settings) 

Manage Survey Participants 

 (to send and manage surveys) 
 



Help Resources 

•   

 

• https://cri.uchicago.edu/redcap 

 

•   

 

• redcap@rt.cri.chicago.edu 
 

https://cri.uchicago.edu/redcap
mailto:redcap@rt.cri.chicago.edu


Thank you! 


